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The objective of the Company's Sexual Harassment Policy is to ensure those covered by the 
policy understand the Company’s commitment to providing a workplace free from sexual 
harassment and to outline their responsibilities. 

 
Policy 

 
The Company is committed to providing a work environment that is pleasant to work in and 
which is conducive to good workplace relations. 
 
This policy is aimed at ensuring that individuals involved in the Company's operations are not 
subjected to sexual harassment. Sexual harassment in the workplace can create an unpleasant 
or even hostile work environment. Sexual harassment makes work difficult for everyone - the 
person being sexually harassed, as well as individuals witnessing the harassment. Sexual 
harassment is also against the law. For these reasons sexual harassment is prohibited and will 
not be tolerated by the Company. 

 
Understanding sexual harassment 
 
Sexual harassment is behaviour of a sexual nature that is unwelcome and that a reasonable 
person would have anticipated the possibility that the other person would be offended, 
humiliated or intimidated by the conduct. 
 
Sexual harassment most often happens against women, but men can also be subjected to 
sexual harassment. 
 
Remember, the key element of sexual harassment is that it is unwelcome behaviour. It has 
nothing to do with mutual attraction, or private, consenting friendships, whether sexual or not. 

 
Examples of unlawful sexual harassment 
 
Examples of unlawful sexual harassment include but are not limited to: 
 

• Suggestive comments about a person's body or appearance 
• Leering or staring at a person or parts of their body 
• Demands that revealing clothing be worn 
• Tales of sexual performance 
• Sexist jokes 
• Pornographic or inappropriate posters, screensavers or computer 

wallpaper in the workplace 
• Leaving homophobic materials on display or homophobic abuse 
• Verbal or written abuse directed at a transgender person 
• Touching a person in a sexual way 
• Sexual assault (criminal offence) 
• "Flashing" (criminal offence) 
• Obscene telephone calls (criminal offence) 
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• Asking questions about a person's sex life 
• Unwanted confidences about a person's sex life or lack thereof 
• Persistent requests for a night out where these are rejected 

• Requests for sex where these are unwelcome 
 
In some instances, sexual harassment can take place outside the workplace, e.g. at a 
Company Christmas party or when an individual makes unwelcome phone calls to another 
individual at their home or follows them home from work. Such behaviour is unlawful. 

It is also against the law to sexually harass someone while they are working from another 
workplace. 

 
Procedure for complaints of sexual harassment 
 
If you believe that you have been sexually harassed, there are a number of important steps you 
should take: 
 

• Tell the person that their behaviour is unacceptable, and that it must stop. It is 
important to say these things to the harasser otherwise they may interpret the 
silence as consent. However, you do not need to do this if it would make 
you feel uncomfortable or you may choose to have another person with you 
when you do this. 

• Report the behaviour or incident to a manager who will tell you what your 
options are. 

 
• You may also wish to lodge a complaint under the Grievance Handling 

Procedure Policy. 

It is important that you keep the details of the complaint confidential so as to avoid idle gossip 
and disruption in the workplace. 

 
What the Company will do 
 
If a complaint of sexual harassment is made, it will be taken very seriously and will be dealt with 
promptly and in a confidential manner. The complaint will be investigated and, if proved, 
appropriate, disciplinary action will be taken against the harasser. However, if the complaint is 
found to have been completely fabricated, appropriate disciplinary action may be taken against 
the person who made the complaint. 
 
You will not be victimised or treated unfairly for making a complaint. 

If you are not satisfied with the way in which a complaint is dealt with by the Company, you can 
seek further advice from an outside agency such as the Anti-Discrimination Commission and/or 
the Human Rights and Equal Opportunity Commission. 

 
Managers’ and supervisors’ responsibilities 
 
Managers and supervisors have an important role in the prevention of sexual harassment. 
Firstly, managers and supervisors must ensure that they do not harass employees, other 
managers, supervisors, third parties or customers. Secondly, managers and supervisors must 
ensure that individuals understand this policy. When they observe sexual harassment, they 
should take steps to stop it and warn the person of the consequences if the behaviour 
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If a person approaches them with a complaint about sexual harassment, they should take 
appropriate steps to resolve it. If this is not possible or inappropriate, then the Managing 
Director/Executive Chairman should be informed. 

 
General responsibilities 
 
All individuals covered by this policy must ensure that they do not engage in unlawful sexual 
harassment towards other employees, managers, supervisors, third parties or customers. 
Individuals should be aware that they could be held legally responsible for their unlawful acts. 
Individuals who aid, abet or encourage other persons to harass can also be held legally liable. 

 
Disciplinary action 
 
Appropriate disciplinary action, up to and including summary dismissal, may be taken against 
individuals found to be in breach of this Policy. 
 
 
 
 
 
 
 
I have read and agree to comply with the Company’s Sexual Harassment Policy 
 
 
 

 
.................................................................... ...................................... 
Employee Date 


